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Admission policies are 
determined by the DfE 
Schools Admissions Code 
which was revised in 
September 2021

https://assets.publishing.service.gov.uk/media/60ebfeb08fa8f50c76838685/School_admissions_code_2021.pdf
https://assets.publishing.service.gov.uk/media/60ebfeb08fa8f50c76838685/School_admissions_code_2021.pdf
https://assets.publishing.service.gov.uk/media/60ebfeb08fa8f50c76838685/School_admissions_code_2021.pdf


Admissions

The CES have recently provided updated guidance and model policies for all schools - these 
documents are available on our website

• A reminder that all schools need to consult on their Admissions Policy every 7 years, even if there 
have been no changes – Did you consult last year ?

• Updated guidance and model policies for all schools

• Additional updated guidance for secondary schools
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https://educationshrewsbury.org/schools-academies/admissions/


Recent review of Schools’ Policies

Issue Description
Secretarial • Not explicit about admissions being delegated to LGB in 

Academy polices
• Academies using VA policy
• VA schools not using the most up to date model policy
• Not giving the actual date for the end of term
• References to GB rather than Admissions authority
• Maps not included
• Reference to LA rather than Admissions Authority 

(Stockport)
• Reference to Statement of Special Educational Needs
• Renumbering of notes
• Waiting list only until 31 st December (LA Admin)
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Recent review of Schools’ Policies

Non complaint Policies • Does not make reference to other looked after 
children

• No provision for other children

SIF • Majority of schools say they have one – very few have 
attached

• Stockport LA have advised on wording – which doesn’t 
make sense

• School that have removed reference to SIF
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Introduction
• This section of the policy needs personalising to the 

individual school or academy. Sections in blue
• The sections in yellow indicate the most recent 

changes to the admissions policy
• This section is slightly different for academies – as it 

should name the academy company as the admissions 
authority - and state that the administration of 
admissions is delegated to the Local Governing Body 
(LGB)

• The most common issue is that in previous editions 
the Governing body was mentioned several times.

• After the mention in paragraph 3 all other references 
to governing body should have been replace with the 
admissions authority

• All foot notes and square brackets should be removed
• Any historic reference to Statement of Special 

Educational Needs should have been removed and 
replaced by Education, Health and Care Plan (EHCP)



Over Subscription Criterion • Schools do not have to use all the over 
subscription criterion

• Schools can discriminate between Catholic 
and Non-Catholic looked after children – if 
you don’t need to – then the top criterion 
should just refer to  looked after children

• Within each of the criterion preference is 
given to siblings.

• Older versions of the policies allow for 
priority to be given to the children of staff.

• Schools have been asked to remove this 
unless they can demonstrate there has 
been a need to use it in the last three 
years.

• If you remove any criterion you will need 
to re number, the notes section
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Other Considerations
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• The Tie Break definition will be guided by what 
the local authority(LA) process is.

• The LA administers the policy on behalf of the 
school/academy – they are not the admissions 
authority

• Insert relevant information in square brackets 
and remove square brackets

• Remove footnotes
• Make sure that if you refer to Supplementary 

Information Form (SIF) it is included.
• There is a model Diocesan SIF on the website
• SIF should not ask for any information that has 

been included in the Common Application Form 
(CAF)

• SIF – should be used to determine if a child is a 
baptised catholic – or other faith criterion



Other Considerations
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• Policies must consider admitting children 
below compulsory school age (primary) and 
pupils out of the normal age group and they 
cannot omit these sections.

• Waiting lists should be kept to the ends of 
the Summer term – and that date should be 
inserted.

• Most LAs will say they should only be kept 
until 31st December but the Admissions Code 
states this as a minimum period

• However, if you have nominated the LA to 
administer in year applications then you 
may have to use 31st December.

• Schools must state clearly on their website 
how in year admissions are manged (school 
or LA).



Other Considerations
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• All LAs have a fair access policy and 
schools’ admissions policies must refer 
to this

• If a school has a nursey  then this 
statement should be included.

• Schools can give priority to children 
attending the nursery – however we do 
not recommend that you do so .



Notes Section
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• Any historic reference to Statement of Special 
Educational Needs should have been removed 
and replaced by Education, Health and Care Plan 
(EHCP)

• If you have removed any of the over 
subscription criterion you must remove the 
associated note - and renumber the notes 
accordingly

• Ensure you are using the updated definition of 
Catholic



Notes Section
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• Re- number as appropriate
• Include updated Diocesan definition of ‘ 

brother or sister’



Maps
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• The map must be included
• Parish boundaries are being updated
• Ensure the map is the same as the LA are 

using if they allocated your children
• If you do not have a map then please 

request using 
• admissions@dioceseofshrewsbury.org

admissions@dioceseofshrewsbury.org

If you have any queries regarding admissions, 
then pleased email:

mailto:admissions@dioceseofshrewsbury.org
mailto:admissions@dioceseofshrewsbury.org
mailto:admissions@dioceseofshrewsbury.org


Other Issues

• Policies for 2025-26 and 2026-27 (both should be on your website)

• Prepare policy from start to finish 2027 - 28
• Check all dates
• Do you need all the oversubscription criterion? (Annual review – have you 

returned it?)
• CES or LA with Diocesan criterion
• Have the [square brackets] had the information inserted e.g. late 

applications
• Have you removed the foot notes (these are for your guidance)
• Do the notes correspond to the relevant over subscription criterion
• Are you using the correct definition for distance – check with LA
Fair access protocol – Have LA consulted with you
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